Digging Permit Instructions:

To Begin Digging Permit process:

1) Proposed area for excavation must be marked, staked or flagged in white by Requestor. 

(Note: For Units in training areas digging fighting positions, six digit UTM coordinates must be

 included.)

2) When proposed area is clearly marked, Requestor contacts DPW (primary contact Betsy Flenner, x8359) to request a Digging Permit form (forms are available both hard copy and electronic format).  

(Note:  Permit numbers will not be issued until proposed area is clearly marked and drawing or sketch is provided) 

3) Requestor will complete sections A, C and D of permit.  Read and sign section E and return permit form with appropriate sketch or drawing to DPW. 

4) DPW will generate email notice to appropriate Directorates and begin Permit circulation. 

Requestor will be copied on this email.

(Note: Section Chiefs reserve the right to disapprove any request for excavation that does not comply with Section policies or Army policies, procedures or regulations.)

5) Completion of Digging Permit process for routine work requires approximately 10 – 14 working days to complete.  Requestor should not schedule contractors or contractor work prior to receiving the signed, completed original permit.

(Note: Any cancellation or rescheduling fees that may be incurred because work was scheduled prior to receiving completed original permit will be the responsibility of the Requestor.)

NOTE: Requestor is responsible to notify MissUtility or any other Service providers specifically notated by Department Chiefs outside routine permit reviewers.

When Permit is Reviewed and Approved by Affected Directorates:

Requestor will be notified by DPW when permit is completed and ready to be picked up from DPW.  

a permit expiration date.  Permits may be continued beyond expiration date ONLY if an extension is requested in writing prior to expiration date.  The request for extension will be evaluated based on risk of damage, weather, and other relevant factors.  The Requestor will be notified of the decision in writing.  Extensions WILL NOT be given over the telephone. 
(Note: If either DPW or DOIM assess excavation risk as Class I, high risk, expiration of permit shall be 10 days from date of issue.) 

Original Digging Permits must be on the site during work.  

When Work is Complete:

Once work has been completed, Requestor signs and dates the “work completed” line and returns the original Permit (with attachments) to DPW.  

If you have any questions regarding the status of your requested permit, you may call Betsy Flenner at 

x8359.

Permit #:______________    


Service Order/Work Order/ Project #: ______________________     Expiration Date Of Permit: _________________


U.S. ARMY GARRISON, FORT A.P. HILL

DPW EXCAVATION PERMIT

______________________________________________________________________________________________________________________________________________

A.  REQUESTER:                         

   B.  EXCAVATION RISK:         
             Class I:    Specific Hazard      


Class II (Minimal  Risk)

      POC: 



                

DPW                  ______     _______________________________
______

      Tele #: 






DOIM
             ______     _______________________________
______

      Date Clearance Req’d: ___________________       

                           

______________________________________________________________________________________________________________________________________________
C.  LOCATION OF AREA TO BE EXCAVATED: 

      (NOTE:  A to-scale drawing of the excavation site must be submitted along with this form. Excavation route must be staked or flagged by the Requester every 30 feet.)

____________________________________________________________________________________________________________________________________________

D.  TYPE OF WORK TO BE PERFORMED: 
______________________________________________________________________________________________________________________________________________

E.  ADDITIONAL  INFORMATION:

(1)   This excavation permit is used for any work that may disrupt underground utilities, communications, right of ways or any routine activities.

(2) Processing of this permit will take approximately 10-14 working days.  Requester must have an approved excavation permit prior to commencement of work and permit must be kept on site.

(3)  Requestor is responsible to stake, flag or mark location of proposed excavation.   Stakes, Flags or Markings must be white in color for proposed excavation.
(4) If utilities or communications have been located in the area to be excavated, hand digging will be used within a 10-foot radius until the exact location of all lines has been determined.  If markings are maintained by the requester, an extension may be given to the expiration date if needed.

(5) The government reserves the right to have on-site personnel present during any excavation, and will specify on this permit under precautionary measures, if needed.

(6) The Requester shall protect from damage all existing improvements, utilities, communications, vegetation and wildlife at or near the work site. The Requester shall be 

        liable for all damages to persons or property that occur as a result of the Requester’s fault or negligence.

(7)   For placement of new utilities or facilities, Requestor is responsible to contact 804-633-8302 for GPS placement into GIS mapping system. 

(8) Any questions regarding this permit may be directed to DPW/ Business Operations/Integration (BOI), 804-633-8359.

(9) Requestor is responsible to return original permit (with attachments) to DPW/ Business Operations/Integration (BOI at the completion of work.  

I HAVE FULLY READ AND UNDERSTAND THE ABOVE

Signature of Requester/POC _________________________________ 



Permit Initiated On: _______________ Work Completed On:______________

______________________________________________________________________________________________________________________________________________

F.  REQUESTER ACTION

(1) Chief, BOI______________________________________________________
(2) Chief, EP&S  ________________________________________________________



(Signature)




(Date)




                (Signature)

                 

                                     (Date)

(3) Chief, DOIM_____________________________________________________/
______________________________________________________________________



(Signature)



                 (Date)

                  (DOIM Technician Signature)
                                                                                                             (Date)

(4) Chief, Environmental ______________________________________________
(5) Chief, Range Control __________________________________________________



           (Signature)


                 (Date)




             (Signature)

                   
                                     (Date)

(6) Chief, Utility Shop________________________________________________/
______________________________________________________________________

                      
           (Signature)



(Date)


(Utilities Technician Signature)

 
  
                                                       (Date) (7) Representative, REC______________________________________________     
(8) Representative, American Water _________________________________________ 
                                        (Signature)                                                          
(Date)                                                                                                                        (Signature)                                                          
 (Date)  

G.  PRECAUTIONARY MEASURES:_____________________________________________________________________________________________________________

FAPH(DPW) FM 20/A
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